
How to Request to Photograph, Record or 
Broadcast in a Courtroom

Forms MC-500 and MC-510
Before any media outlet is allowed to photograph, broadcast and/or record in any California courtroom, written 
authorization from the judicial officer conducting the legal proceeding must be obtained. This is done by filling out and 
submitting forms MC-500 and MC-510. 

To begin, you will need: 
•	 Case name
•	 Case number
•	 Name of judicial officer presiding over the hearing
•	 Courtroom/Department hearing the proceeding
Contact the District Attorney’s Office or City Attorney if you don’t have the information above.

Forms are available at: http://www.lacourt.org/newsmedia/UI/media.aspx

Fill out:
1.	 Media Agency/Name
2.	 Channel/Frequency 

broadcasted on
3.	 Your name
4.	 Agency’s address
5.	 Agency’s phone number
6.	 Courthouse and department 

where you are requesting to 
photograph/record/broadcast

7.	 Title of the case
8.	 Name of the judicial officer
9.	 Case number

1.
2.
3.

4.

5.

6.

7.

8.

9.

STEP 1: Fill Out Form MC-500

STEP 2: Fill Out Sections 1-4

Section 1: Enter the type of proceeding you wish to cover (e.g. arraignment, motion, trial). For trials, 
indicate whether it will be daily coverage or certain parts of the trial like opening statements or verdict.

Section 2: Enter the date of the proceedings. For trials, enter the date the trial will begin. 

Section 3:
Check the boxes for the equipment you want to 
bring.

If you want to distribute the footage live or 
stream it live, check “Other” and specify what 
you are requesting and what 
equipment you will be using, including 
placement of microphones.

Section 4: You can request an early set up time 
or explain any anticipated technical 
complications here. 



Enter Date

Print Name

Telephone Number

Sign

Title

Do not make entries below the double line.

STEP 4: Fill Out Form MC-510
Fill out:
1.	 Media Agency/Name
2.	 Channel/Frequency 

broadcasted on
3.	 Your name
4.	 Agency’s address
5.	 Agency’s phone number
6.	 Courthouse and department 

where you are requesting to 
photograph/record/broadcast

7.	 Title of the case
8.	 Name of the judicial officer
9.	 Case number

1.
2.
3.

4.

5.

6.

7.

8.

9.

STEP 5: Fill Out Form MC-510 Page 2

Enter the Case Name and 
Case Number at the top of 
page 2 and then stop.

STEP 3: Fill Out Certification



Email the completed MC-500 and MC-510 forms to the Court’s 
Communication Office at CameraRequests@lacourt.org at least five 
days before the scheduled hearing.

Forms that are incomplete or incorrect will be rejected, so please verify all information 
is correct before submitting. 

The judicial officer will review the forms and if a decision is made before the 
proceeding, the Communications Office will notify you. Some judicial officers will make 
the decision from the bench after hearing from both sides in the case. Please note, if a 
request is denied, there is no appeal process. 

If you have any additional questions about the forms or the process, please call 
(213) 830-0815 or email publicinfo@lacourt.org.

STEP 6: Review Prohibited Coverage and Sanctions

STEP 7: Submit MC-500 and MC-510


